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ITosno:xeHueE 0 HOPMAaTHUBHOM JIOKAJIBbHOM aKTE€

I. O61Ine mosr0:KeHHUA

1.1. TTonoxxenue o HOpMaTUBHOM JIoKaibHOM HerocynapctBennoe O6pa3oBaTesbHOE
HomkonbHoe Yupexxaenue YacTHas MIKOJa paHHETO pa3BUTHS «POIHUYOK

(nanee — IMonoxenue, ganee - YupexaeHNe) YCTaHABINBACT €IMHbIE TPeOOBaHUS K
HOPMAaTUBHBIM JIOKAJIBHBIM aKTaM, UX MOATOTOBKE, 0(OPMIICHHIO, PUHSATHIO, YTBEPXKICHUIO,
BCTYIUICHUIO B CUJTY, BHECEHHUIO U3MEHEHUN U OTMEHE.

1.2.Hacrosimiee Ilonoxxenue sBiasieTCss HOPMATUBHBIM JIOKAJIbHBIM aKTOM

Herocynapctsennoe O6pa3oBarenbHoe JlonkonbHoe YupexaeHnue YacTHas MKoJa paHHEro
pa3Butus «PogHu4oK» (anee - YupexxaeHue) u 00s3aTeIbHO K HCTIOHEHUIO BCEMU
YY4aCTHHUKAaMH 00pa30BaTEIbHBIX OTHOIIEHUH.

1.3.TlonoxeHune noAroToBIeHo Ha ocHoBaHUM DenepanpHOro 3akoHa «O0

oOpazoBanuu B Poccuiickoit denepaunny», Tpynosoro koaekca PO (nanee — TK PD),
I'paxxnanckoro Kogekca P® (manee — 'K P®), YcraBa Yupexaenus.

1.4.JloxanbHbI HOPMATUBHBIN aKT YUpexIeHus (J1anee — JIOKaIbHbIA aKkT) — 3TO
HOPMATHUBHBIN MPaBOBON JOKYMEHT, COACPIKAIINNA HOPMBI, peryaupyromue o0pa3oBaTenbHbIe
OTHOUIEHUS B YUPEKICHHUE B MPEJIEIax CBOEH KOMIIETEHIIMU B COOTBETCTBUH C
3akoHoaresbecTBOM Poccniickoit denepanuu, B MOPSAIKE, YCTAHOBIEHHOM Y CTaBOM
VYupexnenus.

1.5. JlokanbHbIE aKThl YUpEKIEHUS AEUCTBYIOT TOJIBKO B MPEAEIax JaHHOU
o011eo0pa3oBaTeaIbHON OpraHU3ali U HE MOTYT PETyJINPOBaTh OTHOIIEHUS BHE €€.

1.6. JIokasibHbBIE aKTHI U3JJAIOTCSI IO OCHOBHBIM BOIIPOCaM OpPraHU3ALMK U OCYILIECTBICHUS
00pa3zoBaTenbHON AEATEIHPHOCTH Y UPEXKICHUSI, B TOM YHCJIE T10 BOITPOCAM, PETJIAMEHTHPYIOITUM
MpaBuJia IpHeMa BOCIIUTAHHUKOB, PEKUM 3aHATUN BOCITUTAHHUKOB, (DOPMBI, IEPUOTUIHOCTD
MOPSIIOK TEKYIIET0 KOHTPOJIsl, MOHUTOPUHTA TOCTHXKCHUI BOCTIUTAHHUKOB, TTOJIOKEHUS TIPHEMA,
MepeBO/Ia U OTYHUCIICHHUS] BOCTUTAHHUKOB.

1.7. JlokanbHBIE aKTHI, COOTBETCTBYIOIIME BCEM TPEOOBAHUSAM 3aKOHOIATEIHCTBA

P®, sBastoTcst 00s3aTeIbHBIMU K UCIIOMTHEHUIO BCEMU YIACTHUKAMH 00pa30BaTeIbHBIX
OTHOLLICHHUH.

1.8. HopMblI JIOKaJIbHBIX aKTOB, YXY/AIIAONINAE MTOJOXKEHNE BOCITUTAHHUKOB HIIH

pabOTHUKOB YUpeKIeHHs 110 CPABHEHHUIO C MOJIOKEHUEM, YCTAaHOBJIEHHBIM
3aKOHOJATENLCTBOM 00 00pa30BaHUU, TPYIOBBIM 3aKOHOAATEILCTBOM JTUOO TIPUHSTHIC
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C HapyILIEHHUEM YCTAaHOBJIEHHOT'O MOPSAKA, HE IPUMEHSIOTCS U MTOAJIEKAT OTMEHE
YupexaeHuem.
1.9. JlokasbHbIE aKThl YUpEXKIEHUS yTPAuUBAIOT CUTY (TIOJTHOCTBHIO UM B OTJEJILHOM YacTH) B
CIIEYIOIINX CIIydasx:
® BCTYIUIEHHE B CHIIY aKTa, IPU3HAIOLIETO JAHHBIN JIOKAIbHBIN aKT yTPaTUBIIUM CUILY;
® BCTYIUICHUE B CUJIY JIOKQJIBHOT'O aKTa O0JIbLIEH I0PUINYECKOM CUIIbI, HOPMBI
KOTOPOT0 NPOTUBOPEYAT MOJIO0KEHUAM JaHHOTO JIOKAJIBHOIO aKTa;
® [IPU3HAHUE CYZOM WJIHM UHBIM YIOJHOMOYEHHBIM OPTaHOM rOCYyJapCTBEHHON
BJIACTH JIOKAJIBHOTO aKTa Y UYpeKIEHUsI IPOTUBOPEUAIMM JEHCTBYIOIEMY 3aKOHOIATENbCTBY.
1.10. JlokanbHbIN akT YUpeKACHUS, YTPATUBIIUMA CHITY, HE TTOJICKUT UCIIOTHEHUIO.
II. Hean u 3axa4u
[ensamu n 3anagamu Hactosero ITonoxxenne sBistoTCS:

® CO3/JaHME €IMHOM U COIJIaCOBAaHHOM CHCTEMBI JIOKAIBHBIX AaKTOB Y UPEK/ICHNUS;

e o0ecrieyeHne MPUHIHIA 3aKOHHOCTH B HOPMOTBOPYECKOH JESITEIbHOCTH Y UPEKICHHS;

® COBEpIIEHCTBOBaHME MPOIECcca MOATOTOBKU, O(hOPMIICHUS, IPHHATHUS M peaTu3aIiiu
JIOKQJIbHBIX aKTOB;

® [peJOoTBpalleHHuEe AyOIMPOBAHUS PETYIMPOBAHUS OOILECTBEHHBIX U 00pa30BaTeIbHbIX
OTHOILUEHUN B YUPEKICHUH.

III. Buanl JIoKaJbBHBIX AKTOB

3.1. B cooTBeTcTBUYU € Y CTaBOM JAEATEIBHOCTD Y UPEXKACHUS PETIaMEHTUPYETCS
CJIEYIOIIMMHU BUJIAMH JIOKAJIbHBIX AKTOB: ITOJIOKEHHUS, PEILEHUS, IPUKA3bl, PACIIOPIKEHUS,
MHCTPYKLUH, 10JKHOCTHBIE MHCTPYKLIUU, IPABUIIA, TTOPSIJIOK.

IIpencraBieHHBIN IEPEYEHb BUIOB JIOKAJIbHBIX AKTOB HE SIBIISIETCS] HCUEPIIBIBAIOILIM.
3.2.JIokanbHble aKThl YUpexKI€HUs MOTYT OBITh KJIACCU(UIIUPOBAHBI:

a) Ha TPYMIBI B COOTBETCTBUU C KOMIIETEHLIMEH YUpekIeHHS:

® JIOK&JIbHBIE AKTHI OPraHU3aLlMOHHO-PACIIOPSAUTEIBLHOTO XapaKTepa;

® JIOKQJIbHBIE AKTHI, PETJIAMEHTUPYIOLINE BOIIPOCHI OPraHU3aluyi 00pa30BaTEIbHOTO
nporecca;

® JIOKaJbHbIE aKThl, PETJIAMEHTHUPYIOIINE OTHOLIEHUS paboTonaTens cpaboOTHUKaMU U
OpraHU3alMI0 Y4eOHO-MEeTOANYECKON pabOThI;

® JIOKQJIbHBIE AKThI, PETJIAMEHTUPYIOLINE J1€ATEIbHOCTh OPIraHOB CaMOYIPaBIICHUS
YupexneHus;

® JIOKaJbHbIE aKThl, PETJIAMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PUHAHCOBO

XO35ICTBEHHYIO JESATEIBHOCTD;
® JIOKQJIbHBIE aKThl, 00ECIIEUNBAIOIINE BEACHUE JeIONPOU3BOICTBA.
0) 10 KpUTEPHSIM:

® 110 CTENEHU 3HAUUMOCTH: 00s3aTeIbHbIe U HE00S3aTeIbHbIE;

e 110 cpepe AeHcTBUS: 0OILEro XapakTepa U CIeUaIbHOI0 XapaKkTepa;

® [0 KPYT'Y JIUII: PACIpPOCTPAHSIOLINECS Ha BCEX paOOTHUKOB YUpexK/IeHUs U He

pacnpoCTpaHsIOLIUECs Ha BCceX paOOTHUKOB OpraHU3alii;

e 110 criocoOy MPUHATHUS: TPUHUMAEMbIEe PYKOBOAUTENIEM Y UPEKACHUS €AUHOIUYHO U
IIPUHUMAEMBIE C YUETOM MHEHHUS MIPEICTaBUTEIBHOIO OPraHa yYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHHUI;

® 10 CPOKY JIeMCTBUS: IOCTOSHHOTO ACHCTBUS, OECCPOUHbIE, C ONpPEAeICHHBIM

CPOKOM JICUCTBUS;
® [I0 CPOKY XpPaHEHUs: IOCTOSTHHOTO XPAaHEHHUs , 75 JIET U IpyTHe.
e |V. [Topsaok MOArOTOBKH JTIOKAIBHBIX aKTOB
B YupexneHnun yctaHaBIMBAETCS CIEAYIOLIMN MOPAI0K MOATOTOBKH JIOKAIBHBIX
aKTOB:
4.1. UHunmatopoM MoJAroTOBKH JOKAJIbHBIX aKTOB MOTYT OBITh:
® yYpEeAWTEIb;



® AIMUHHUCTpaUUs YUpPEKICHHUS B JULE €€ PYKOBOJIUTEISA, 3aMECTUTENIEH PYKOBOIUTEIIS,
® Oprasbl rocyJapCTBEHHO-OOIECTBEHHOTO YIIPABICHUS Y UPEkKACHUS;
® YYaCTHUKU 0OPa30BaTENIbHBIX OTHOIIECHH.
OcHoBaHMeM [UIs IOATOTOBKH JIOKAJIBHOTO aKTa MOTYT TaKXK€ SIBJIATHCS U3MEHEHUS B
3aKoHoJaTenbcTBE PO (BHECEHME U3MEHEHUH, N3/1aHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX AKTOB).
4.2. IIpoexT JIOKaJIbHOT0 aKTa TOTOBUTCS OTJEIbHBIM PAaOOTHUKOM WM TPYHIION
pabOTHUKOB MO NOPYUYEHUIO 3aBEIYIOIIEr0 Y UpExkKACHUEM, a TAK)KE OPIraHOM CaMOYIIPaBJICHUS
VYupexaeHus, KOTOpbIi BHICTYITWII C COOTBETCTBYIOIIECH MHUIIMATUBOM.
4.3. [loaroroBKa JOKaJbHOTO aKTa BKIIOYAET B ce0sl M3ydeHHE 3aKOHOAATEIbHbIX
Y MHBIX HOPMATHUBHBIX aKTOB, JIOKAJIbHBIX AKTOB Y YPEXKICHUSA, PETIAMEHTUPYIOIUX T
BOIIPOCHI, KOTOPBIE MTPENOIaracTcs OTPa3suTh B IPOSKTE HOBOT'O aKTa, M Ha ATOH OCHOBE BBIOOP
€ro BMJIa, COJIEPKaHMsI U IPEACTaBICHUE €ro B IUCbMEHHON (hopMe.
4.4. llonroroBka HanboJIee BAXKHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB pelIeHH cOOpaHui,
IIE/ICOBETOB, OPIaHOB CAMOYIIPABJICHUSI, IPUKA30B, IT0JIOKEHUH, IPAaBUIT) JOJPKHA OCHOBBIBATHCS
Ha pe3y/bTaTax aHaJM3a OCHOBHBIX CTOPOH JESATENbHOCTH Y UYPEKICHUSI, TEHACHINN €€
Pa3BUTHUSA U CIIOKUBILEHCS CUTYallUH.
4.5. I1o Bonpocam mpuema Ha padoTy, IEPEBOAOB, YBOJIbLHEHUH, IPEIOCTABICHUS OTITYCKOB,
IOOUIPEHUI WIN IPUBJICYEHUS] COTPYAHUKOB K TUCUUIUIMHAPHON WA MaTepUAIbHON
OTBETCTBEHHOCTH U3J1AI0TCS MPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.
4.6. IIpoexT JIOKJIbHOT'O aKTa MOAJIEKUT 00s13aTeIbHON MPAaBOBOM 3KCIEPTU3E U IPOBEPKE Ha
JUTEPATYPHYIO TPAMOTHOCTb, KOTOPBIE IPOBOAATCS Y UPEKACHUEM CaMOCTOSATENBHO JIU0O0 ¢
y4acTUEM MPUBJICYECHHBIX CIIELUAINCTOB.
4.7.IIpoeKT JIOKaIbHOTO aKTa MOXET OBITh MPEJICTaBlIeH Ha 00CyxneHue. Gopmbl
IpeCTaBICHUS AJIs 00CYXKIEHUSI MOTYT OBITh pa3IMYHBIMU, HAIPUMED, Pa3MeEIIEHUE POEKTA
JIOKAJIbHOTO aKTa Ha MH(OPMAallMOHHOM CTEHJI€ B MECTE, JOCTYITHOM JJIsl BCEoO111ero 0003peHus,
Ha caiiTe YupeKIeHus, HalpaBJICHUE NIPOEKTa 3aUNHTEPECOBAHHBIM JINLIAM, IIPOBEACHHE
COOTBETCTBYIOILIETO COOpaHUs C KOJUIEKTUBHBIM 00CYKI€HUEM MPOEKTA JIOKATHHOIO aKTa U T.[.
4.8.11pn HeOOXOAMMOCTH JIOKAIBHBIM aKT MPOXOIUT MPOLEAYPY COTIIACOBAHUS.
4.9.Cpoku 1 MOPSAI0K pa3pabOTKH MPOEKTA JOKATHHOTO aKTa, TOPSIOK €ro
COIIACOBAHUS yCTAHABIMBAETCS JIOKAIBHBIM aKTOM I10 BEICHUIO JEJIONPOU3BOJICTBA B
YupexeHus.
V. Ilopsinok NpUHATHA M YTBEPKICHHUS JOKATbHOIO aKTa
5.1.JIoKaJIbHBIN aKT, MPOLIEAIINHI IPABOBYIO U JINTEPATYPHYIO IKCIIEPTU3Y, & TAKKE MPOLIEAYPY
COIIACOBAHUS, MIOJUIEKUT MPUHATHUIO U YTBEPKIEHUIO PYKOBOAUTEIEM Y UPEIKICHUEM B
COOTBETCTBUU C Y CTaBOM Y UPEKIACHUS.
5.1.JlokanbHbIe aKThl Y UPEKICHNUS MOTYT IPUHUMATHCS pYKOBOJUTENIEM, OOLITMM cOOpaHreM
pabOTHUKOB, EJArOrMYECKUM COBETOM, OPTaHOM rOCYAapCTBEHHO- OOIIECTBEHHOTO
yIpaBJIeHUs TUOO0 MHBIM OPraHOM CaMOYTIpPABJICHUS Y UpexIeHUs, HaJIeICHHBIM ITOJIHOMOYUSMHU
M0 MPUHSATHIO JIOKAJbHBIX AKTOB B COOTBETCTBUU C Y CTaBOM YUPEXKJIEHUS — 10 MPEIMETaM UX
BEJICHUS U KOMIIETEHIIUH.
5.2.11pu npHUHATHM JIOKAJIBHBIX aKTOB, 3aTPArMBAIOIIMX [TPaBa BOCIUTAHHUKOB,
YYUTBIBAETCS MHEHHE POAUTENEH (3aKOHHBIX MPEJICTaBUTENENH) HECOBEPILIEHHOIETHUX
BOCITUTAHHUKOB.
5.3. He moiexxat mpyMMEHEHHIO JIOKAJIbHBIE aKThI, YXY/IIAIOLINE OJ0KEHHE PaOOTHUKOB 110
CPaBHEHHMIO C TPYJOBBIM 3aKOHO/IATEIbCTBOM, KOJJIEKTUBHBIM JI0TOBOPOM, COTJIAIIEHUSIMH, a
TaKXke JIOKaJbHBIE aKThl, IPUHATHIE C HAPYIIEHUEM MOPSAIKA YUeTa MHEHUS POQCOI03HOTO
KOMUTETA.(IIPEICTaBUTEILHOTO OPTraHa)
5.4. lpoweamuii npouenypy NpUHATUS JOKAJIbHBIA aKT YyTBEPAKAAETCS PYKOBOJUTEIEM
Yupexnenuem. [Iporienypa yrBepxkaeHus ohopmiseTcs 1100 MOAMUChI0, TH0O0 MPUKa3oM
PYKOBOIUTEIS Y UPEIKACHUS.



5.5.JIokanbHBII aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JTH00, B CIIy4ae OTCYTCTBHS
TaKOr0 yKa3aHHsl, 10 UCTEUYCHUH 7 KaJICHJJapHBIX JIHEH ¢ AaThl IPUHATUSA JaHHOTO JIOKAIbHOTO
akra. J[aToil MpUHATHS JIOKAIBHOIO aKTa, TPEOYIOLIEro YTBEPKIEHUS PYKOBOAUTEIIEM
VYupexxaeHus, sIBJISETCs JaTa TAKOTO YTBEPKICHHUS.

5.6. [locne yTBepk/1€HNS JOKAJIBHOTO aKTa POBOJUTCS MPOLEAypa 03HAKOMIIEHUS C HUM
YYaCTHUKOB 00pa30BaTeIbHbIX OTHOIIEHUH, HA KOTOPBIX PaCIpPOCTPAHSAIOTCS MOJI0KEHUS
JAHHOTO JIOKAJTbHOTO aKTa. O3HAKOMIICHHE C JIOKAJIbHBIM aKTOM O(hopMIIsieTcsl B BHIE POCTIUCH
03HAKOMJISIEMBIX JIMI C YKa3aHUEM JJaThl 03HAKOMJICHHsI MO0 Ha CaMOM JIOKAJIbHOM aKTe, JIU00
Ha OT/IEJIBHOM JIUCTE 03HAKOMJICHUS, IPHJIaTraeMbIM K HEMY, JTH0O0 B OTJCIIEHOM XKypHaJe.

VI. OdpopMieHue JT0KAJIbHOTO aKTA

OdopmiieHrE TOKATBHOTO aKTa BBIMOIHICTCS B COOTBETCTBUU C TPEOOBAHUSIMU
«["ocymapcTBEeHHOM CUCTEMBI TIOKYMEHTAllMOHHOTO o0ecriedeHus ynpasiaeHus. OCHOBHbIE
nonoxenus. O0ure TpedoBaHMUs K TOKYMEHTaM U CIy)0aM JOKYMEHTAI[HOHHOTO
o0ecreyeHus», a Takke HOpMaMu «Y HUPUIMPOBAHHON CHCTEMbI JJOKYMEHTALUH.
YHuUIUpoBaHHas CHCTEMa OPTaHU3AIOHHO-PACTIOPSAUTENBHON JOKyMeHTaun. TpeboBaHus
Kk opopmienuto 1okymeHToB. 'OCT P 6.30-2003" (ytB. IloctanoBnenuem ['occtannapta
Poccun ot 03.03.2003 N 65-cT «O npUHSITUU U BBECHUH B IEHCTBUE TOCYJaPCTBEHHOTO
crangapra Poccuiickoit deneparuny). [Ipu sTom:

6.1.CTpyKTypa JIOKaJIbHOTO aKTa JOJKHA 00€CIeYnBaTh JIOTHUECKOE pa3BUTHE

TEMbI IPABOBOI'0 perynupoBanus. Eciu Tpedyercs pa3bsicHeHHe Lesiell © MOTUBOB

IPUHSTHS JIOKAJIbHOTO aKTa, TO B IPOEKTE JJA€TCsl BCTYNUTENIbHAS YacTh — IpeaMOyIia.
[TonoxeHus HOPMATUBHOIO XapakTepa B peaMmOyJTy HE BKJIIOYAOTCSL.

6.2.HopmaruHble npeanucanus 0QopMIIsSIOTCS B BUJE IIYHKTOB, KOTOPbIE

HYMEpYIOTCs apaOCKUMU LH(pamMu ¢ TOUKOM U 3aroj0BKOB He UMEIOT. [IyHKTBI MOTYT
MOJIPa3eNAThCA Ha MOJIMYHKTHI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO HJIM HU(DPOBYIO
HyMEpauuIo.

6.3.3HaunTeNbHBIE IO 00BEMY JIOKAJIBHBIE AKThl MOTYT JEJIUTHCA Ha TJIaBbl, KOTOPbIE
HYMEPYIOTCSI pPUMCKMMHU IIU(PPaMU U UMEIOT 3aroJI0BKH.

6.4.Ecnu B TOKaNbHOM aKTe€ NPUBOASATCS TaONULIbI, FpadUKH, KapThl, CXEMBbI, TO

OHH, KaK MPaBUIIO, JOJKHBI OPOPMIISTHCS B BUJE IPUIIOKEHUH, @ COOTBETCTBYIOIIUE

MYHKTBI aKTa J0JKHBI UMETh CCBIJIKU Ha 3TU MPHUIIOKEHU .

6.5.JIoKkaibHBIN aKT C MPUIIOKEHUSIMH JIOJKEH UMETh CKBO3HYIO HyMEpAIHIO CTPaHHMIL.

6.6. JlokaJIbHBIN aKT U3J1araeTcs Ha TOCYyJapCTBEHHOM si3bike P 1 10/1KEeH COOTBETCTBOBAThH
JUTEPATypHBIM HOPMaM.

6.7.CTpyKTypa JOKAIHHOTO aKTa JOJIKHA OBITh JJOTUYECKH 0OOCHOBAHHOMW, OTBEYAIOIIEH EsIM
U 33/1a4aM IPaBOBOIO PErYIMPOBAHUS, a TaKXKe 00eCeunBaroIlel JIOTHYecKoe pa3BUTHE U
MPaBUJIbHOE IIOHUMaHUE JaHHOTO JIOKAJIbHOTO aKTa.

6.8. B noKaJbHBIX aKTax Jar0TCs ONPEEIICHUS BBOAUMBIX IOPUINYECKUX, TEXHUYECKUX U
JIPYTUX CHEeIHaTbHBIX TEPMUHOB, €CIIM OHU HE SIBJISIOTCS OOIIEN3BECTHBIMU U
HeynoTpeOisieMbIMU B 3aKoHOaTenbcTBe Poccuiickoit denepaiiy 1 perioHaAIbHOM
3aKOHOJATEIbCTBE.

6.9.He nomyckaercs nmepenuceiBaHue ¢ 3aKOHOB. [Ipy HEOOXOAMMOCTH 3TO

JieNIaeTcsl B OTChUIOYHON (opMme.

VII. OcHOoBHBIC TPeOOBaHMS K JJOKAJTbHBIM aKTaM

JlokanbHble aKThl YUpeXI€HUS JOKHBI COOTBETCTBOBATH CIIETYIOIIUM

TpeOOBaHUAM:

7.1. Ilonoxenue

JIOJDKHO COJIepIKaTh CIIEAyIole 00s3aTelbHble PeKBU3UTHI: 0003HaYCHNE BU/IA

JIOKAJIbHOI'O aKTa; €ro HAMMEHOBAaHUE, IPUQBI: IPUHATO, YTBEPAKIEHO, COINIACOBAHO,

YUYTEHO; PETUCTPALlMOHHBIM HOMED, TEKCT, COOTBETCTBYIOLIMM €r0 HAMMEHOBAHMUIO;

OTMETKY O HaJIMUUH NPUIIOKEHUS U COITIaCOBAHMUSL.

7.2. IlpaBuna



JIOJKHBI COJIEPKATh CIEAYIONIHE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAYEHUE BHJIA
JIOKaJIbHOI'O aKTa; €ro HAMMEHOBaHUE, I'PpU(BI IPUHATHS U YTBEPHKAECHUS; TEKCT,
COOTBETCTBYIOILIMH €r0 HAUMEHOBAaHHUIO; OTMETKY O HAJIMYMH ITPUIIOKEHUS,
perucTpanMoHHbII HOMEp.

7.3. UHcTpyKUUN

JIOJDKHBI COJEpKATh ClEAyIoLIe 00s3aTelIbHble PEKBU3UTHI: 0003HAaYEeHUE BUJIA
JIOKaJIbHOTO aKTa; €ro HAaMMEHOBaHUE; IPpU(bI IPUHATHUS U YTBEP)KICHUS; TEKCT,
COOTBETCTBYIOLIHUM €ro HAMMEHOBAHUIO; OTMETKY O HAJTMYMH [IPUIIOKECHHUS;
PEruCTPallMOHHBIN HOMED.

7.4. Pemenus

JIOJKHBI COJIEPKATD CIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAYEHUE BHIA
JIOKAJIbHOI'O aKTa; MECTO M JaTy MPUHSATHUSA, TEKCT, JOJKHOCTb, (PaMHIINI0, MHULHAJIBI U
MOJIKUCH JINLA, IPUHSABILIErO PEIIEHUE, OTTUCK IIE€UaTH.

7.5. Ilpukasbl ¥ pacropsHKEHUsI PyKOBOAUTEINS Y UPEKICHUS JOIKHBI COJePKATh
CIIeAYIONIHEe 00s3aTeNIbHBIC PEKBU3UTHI: 0003HAYEHUE BH/IA JIOKAIbHOTO aKTa U €T0
HalMEHOBAaHUE; MECTO U JaTy MPUHATHUS, PETUCTPALIMOHHBIN HOMEp, TEKCT, TOJHDKHOCTb,
(damMuInio, MHULMANBI U IOANUCH pyKOBOAUTENS YupexaeHus. [lpukasel u
pacIopsiKeHUs BBIIOJIHAIOTCS Ha OJIaHKe YUpexKIeHHs.

7.6. IIpOTOKOBI U AKTHI

JIOJDKHBI COJIEpKaTh CIEAYIOLIMe 00s3aTelIbHble PEKBU3UTHI: 0003HAYEeHUE BHUJIA
JIOKQJIbHOT'O aKTa; MECTO U J1aTy MPUHSATHSI, HOMEP; CIUCOK MPUCYTCTBYIOIINX; TEKCT,
COJIep KAl MOBECTKY JIHS, OMUCAHUE X013, TOPSAIKA U IPOLEIypbl COBEPILACMbIX
OIpeIeNIEHHBIX (FOPUINYECKH 3HAUUMBbIX ) A€UCTBUI JTMOO OTCYTCTBUE OIPEIETICHHBIX
(bakTOB; NOIKHOCTD, (PAMUIINIO, MHULIMAIIBI U TOJMKUCH JIMLA (JIHIL), COCTABUBLIMX MU
NPUHUMABILINX Y4acTHE B COCTABICHUH NMPOTOKOJIA WM aKTa.

7.8. MeTtoanueckne peKOMeH1alluu

JIOJIKHBI COJIEPKATh ClIEAYIoIne 00s3aTeIbHbIe PEKBU3UTHI: 0003HAUECHUE BUAA
JIOKQJIBHOTO aKTa, MECTO U JaTy IPUHATHSA, €ET0 HAUMEHOBaHUE, TEKCT,
COOTBETCTBYIOIIMI €ro HAMMEHOBAaHUIO U COJIEprKaIlMM yKa3aHue Ha BUJ,
HAauMEHOBAHME U JATy NPUHATHUSA IPABWI WIA UHCTPYKLUH, HOPMBI KOTOPBIX
Pa3bACHAIOTCS, KOHKPETU3UPYIOTCS WM JETATM3UPYIOTCS METOAMYECKUMHU PEKOMEHIAllUsMU;
JIOJDKHOCTD, (paMUIIHsI, THULIMAIbI JTUIa (JIUI), COCTABUBILUX METOJUYECKUE PEKOMEHIALINH.
7.9. IlporpamMmbl U TIIIAHBI

JIOJDKHBI COZIEpKATh CIEAYIoLIe 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYEHUE BHJIA
JIOKQJIbHOTO aKTa; MECTO U JIaTy MPUHSITHSI, HAMMEHOBAHHUE U TEKCT JIOKAIBHOI'O aKTa,
COOTBETCTBYIOILIME €T0 HANMEHOBAHUIO.

7.10. [JoyKHOCTHAS. MHCTPYKIUS

JlomKkHOCTHAS! MHCTPYKIHS paOOTHHKA JOJKHA COJIEPKaTh CIEAYIOIIE pa3aelbl:
oO11ye MoIoXKeH!s; OCHOBHBIE 3aJauu, IpaBa, MpeocTaBisieMble pa0OTHUKY U €ro
00513aHHOCTH; OTBETCTBEHHOCTh 32 HEKaYECTBEHHOE M HECBOEBPEMEHHOE BBITIOJIHEHHUE
(HeucronHeHue) 00s13aHHOCTEN, MPEYCMOTPEHHBIX JTOKHOCTHON HHCTPYKIIUEH;
TpeOOoBaHUS K paOOTHHKY.

7.11. Ilpy mOArOTOBKE JOKAIBHBIX aKTOB, PETYJIUPYIOIIUX COLNHAIBHO-TPYAOBBIE
OTHOILEHHS (HarpuMep, KOJUIEKTUBHBIN I0TOBOP, PaBUIa BHYTPEHHETO TPYIOBOTO
pacropsiika 1 JIp.) clieyeT pyKOBOJICTBOBATHCS PEKOMEHIAIUSIMH O HUX.

7.12. Cpeny JOKaJIbHBIX aKTOB Y UPEKIEHHS BBICUIYIO FOPUINYECKYIO CUITY

nMeet YcraB YupexaeHus. [loaTomy mpuHuMaeMble B Y UpeKI€HUS JTOKAIbHBIE AKTHI
HE JI0JKHBI IPOTUBOPEUUTH €T0 Y CTaBy.

VIII. JlokymeHTamnus

8.1. JIokanpHbIE aKThI IPOXOAST IPOLEAYPY PETUCTPALIUU B CIEIIMAIBHBIX

XKypHaax.

8.2. O0s13aTeNIbHOM perucTpanuy NoJIeXKaT MOJI0KEHNUS, TPaBUIIA, UHCTPYKIUH,



IIPUKA3bl U PACIOPSHKEHNUS 3aBEIYIOIIETO Y UPEkKACHUEM.

8.3. Peructpanuio JIOKaJbHbBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32 BEJICHUE
JIEJIONPOU3BO/ICTBA COITIACHO MHCTPYKLUU IO JEJIONPOU3BOJCTBY B YUPEXKICHUS.
8.4. Perucrtpanus nojoKeHui, IpaBujl U UHCTPYKIUNA OCYIIECTBIISACTCS HE

NO3/7HEE JHS X YTBEP)KJIEHUS JUPEKTOpa YUpexAeHUEM, IPUKAa30B U
pPacHoOpsKEHUI TUpEKTOpa YUpexKIeHHs] — He TO3JHEE THS UX U3/1aHHUS.

[X. [Topsinok BHECEHHS] U3BMEHEHHI U JOTIOJHEHHM B JIOKAJIbHbBIC aKThI

9.1. B aeiicTBytonue B YUpeKICHUHN JTOKATbHBIE aKThl MOT'YT OBITh BHECEHBI
W3MEHEHUS U JIOIIOJTHEHMSL.

9.2. Ilopsaiok BHECEHHS] N3BMEHEHUI U JIONIOJIHEHUN B JIOKAJIbHBIE aKThI

VYupexaeHus onpeaensercs B caMiX JOKaJIbHBIX aKTaxX. B ocTalbHBIX citydasx
WU3MEHEHUS U JOTOIHEHUS OCYIIECTBIISIIOTCS B CIECAYIOLIEM TOPSJIKE:

9.2.1. BHECEHME N3MEHEHUN U IONIOJHEHUM OCYLIECTBIISIETCS B IIOPSAIKE,
YCTaHOBJICHHOM B JIOKaJIbHOM HOPMAaTHUBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCSTCS
W3MEHEHUS;

9.2.2. u3MeHEeHMS U JOTIOJHEHUS B JIOKAIIbHBIE aKThI: MOJIOKEHUS MPUHSATHIE Oe3
CoriacoBaHusi C OPraHOM roCyJapCTBEHHO-O0IIECTBEHHOTO YIIPaBICHUS
(camoympaBieHus ), IpaBuiia, HHCTPYKIIMH, IPOTPaMMBI, IIJIaHbI, PEIICHUS, TPUKA3bI U
pacnopsKeHUs! TUpeKTopa Y UpeKIeHUEM, BHOCSTCS MyTEM U3JaHUsl pUKa3a
JUPEKTOpa YUpeKIeHHUEM O BHECEHHUH U3MEHEHUW WUJTU JAOTOIHEHUH B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. u3MeHeHus U JOMOIHEHUS B MTOJIOKEHUS, IPUHATHIE I1OCIIE COIIACOBAHUS C
OpraHOM I'OCyJIapCTBEHHO-O0IIECTBEHHOT'O YIIpaBJIeHUs (CaMOYIPaBIEHUs ), BHOCSATCS
MyTeM U3JaHus [IPUKa3a AUPEKTOpa YUpEKIECHUS O BHECEHUU U3MEHEHUN UIN
JIOTIOJTHEHUH B JIOKAJIbHBIA aKT € IPEIBAPUTEIbHBIM ITOJIYY€HUEM OT HErO COrIacHus.
9.3. I3MeHeHuUsI U JOTIOJIHEHUS B JIOKAJIBHBIA aKT BCTYINAIOT B CUITY C J1aThl,
YKa3aHHOW B MTPUKa3€ O BHECEHWH U3MEHEHUIN WJIM JOTIOJIHEHUH B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT, a B Cllydae OTCYTCTBHsI YKa3aHMsI B HEM JaThl — 110 UCTEUYEHUN 7
KaJICH/IapHBIX JHEHU C 1aThl BCTYIUIEHUS IPUKa3a O BHECEHUU U3MEHEHUH UiIn
JIOTIONIHEHUH B JIOKAJIBHBIA aKT B CUITY.

9.4. smeHeHus U JOMOJIHEHUS B IPEINUCaHMS U TpeOOBaHUs, IPOTOKOJIBI U

aKTbl, METOINYECKUE PEKOMEHAALINH, aKThI O IIPU3HAHNU JIOKAJIbHBIX aKTOB
YTPAaTUBLIMMHU CUITY, HE BHOCSATCS.

X. 3aKJIFOUUTENBHBIE MOJ0XKEHHS

10.1. Hacrosmiee [lonoxeHne npuHUMAaeTcs ¢ y4eTOM MOTUBUPOBAHHOTO MHEHHUS
IIPEJICTaBUTEIILHOTO OpraHa Y UpeKIeHUsI.

10.2. TIonoxeHne BCTyIAeT B CUITy C JAThl €T0 YTBEPKACHUS 3aBEAYIOIINM
YupexaeHus.

10.3.ITonokeHne yTpaunuBaeT CHIIy B Ciiydae NpuHATHA HOBOro [lonoxenns o
JIOKaJIbHBIX aKTaXx.

10.4. Bonipocsl, He yperyiaupoBaHHbIe HACTOSIIMUM [lonoxkenneM, moexar
YPETryJIMpPOBAaHUIO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATENbCTBOM P®D, YcraBoMm
VYypexaeHus 1 UHbIMU JOKAJIbHBIMH HOPMAaTUBHBIMH aKTaMH Y UpexACHUS
[TonoxeHnue o HOpMaTUBHOM JIOKaJIbHOM akTe HerocynapcrBennoe O6pa3oBareinbHOE
JomkonpHoe Yupexxnenue YacTHas KOJa paHHETO pa3BUTHS «POIHUYOKY

IPUHATO Ha ob1ieM coOpanuu padotukos 20 mapta 2014 r.

(mpotoxos Ne 3 )



